TRUST POLICY MANUAL

ALPHABETICAL LIST OF CONTENTS

YOLUME I
DECEMBER 2005
TRUST POLICY NUMBER
A Absenteeism — Policy and Procedures TP 19/03
Supersedes TP 1/95
Access to health records - Policy TP 22/04
Supersedes TP 30/98
Admission of patients - Policy and Guidelines TP 2/95
Advance directives - Policy TP 35/98
Adverse incident reporting — Policy TP 9/00
AIDS/HIV infected healthcare workers Policy TP 6/96
Alcohol and substance abuse - Policy TP 3/95
Allergy status, Documentation of - Policy TP 4/05
Anti-embolism stockings - Policy TP 21/05/P
Authorisation of access — Policy TP 3/01
B Bariatric patient, Managing a — Policy and Guidelines TP 7/02
Blood and blood components — The administration of TP 16/04
Blood/blood component transfusion (adult) TP 17/04/P
Blood/blood component transfusion - Paediatrics and Neonates TP 27/05/P
Blood less — Guidelines for the management of massive TP 18/04/G
Business conduct for all employees, Code of TP 13/00
Booking travel — Policy TP 5/03
Supersedes TP 6/02
Breakdown in the confidence in the provision of clinical care TP 18/05
Breastfeeding - Policy TP 9/05
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C Car parking — Free — Policy and Guidelines TP 24/05
Cardiorespiratory atrest — interim procedure TP 3/02
Career Breaks - Policy TP 5/95
Catheterisation policies:
- Supra pubic catheterisation TP 28/05(h)
- Urinary catheterisation TP 28/05(c)
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Chaplains and Christian funeral services — Policy and Procedure

Checking cardiac arrest equipment — interim guidelines

Child protection — Policy, Procedure and Guidelines
Clinicat application of defibrillation — interim policy
Code of conduct — Policy

Complaints — Management of formal and informal
Complementary therapies — The use of

Confidentiality - Policy
Consent - Policy

Conservative sharp debridement of devitalised tissue above
the level of tissue by registered nurses - Policy

Conveyance of bodies to new mortuary - Policy

Critical care escalation policy

TP 4/01

TP 10/05
Supersedes TP 10/02

TP 5/02
TP 2/62
TP 9/02
TP 22/98
TP 3/03

TP 11/62
Supersedes TP 33/98

TP 5/04
Supersedes TP 21/98

TP 26/03
Supersedes REE 8/%6

TP 9/95
TP 34/05

D

Death of a patient — Informing a GP of the - Policy
Decontamination of equipment - Policy
Disability - Patients with a - Policy

Disability — Policy and Procedure for providing work based
training placements for people with a disability

Discharge from hospital - Policy and Guidelines

Discharge lounge — Guidelines for the management of the
Discharge of a patient on home parenteral nutrition - Policy
Disciplinary appeal hearing — Guidelines

Disciplinary hearing - Guidelines

Disciplinary issues, Handling of - Guidelines

Disciplinary procedures - Medical & Dental Protected staff and
training grades
- Protected staff
- Senior Managers Protected staff
- Trust Medical & Dental staff
- Trust staff

Disciplinary rules
Display Screen Equipment - Code of practice for managers

Do Not Attend (DNA) outpatient appointments or cancel
outpatient appointments, Management of patients - Policy

Do not resuscitate decision — Policy

RF Preliminary - INQ

TP 5/00
TP 23/98
TP 10/95

TP 3/04
TP 3/04/P1

TP 12/00
Supersedes TP 11/95

TP 8/04

TP 31/98
TP 27/95
TP 28/95
TP 29/95
TP 30/95
TP 31/95
TP 32/95

TP 33/95
TP 34/95

TP 35/95
TP 11/00

TP 29/05
Supersedes 12/95

TP 2/98
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E Electrical equipment (portable, mains supply only) brought TP 8/00
into hospital — Policy and Procedure
E-mail - Use of - Policy TP 14/04
Emergency patients waiting for beds - procedure TP 7/04/P
Emergency transfer of medicines - Procedure TP 13/04
Emissions to the atmosphere Policy TP 12/98
Emissions to the atmosphere Policy (Full Policy) TP 12/98(a)
Employment of the disabled - Code of practice TP 36/95
Energy - Policy TP 13/98
Energy - Policy TP 13/98(a)
Equal opportunities - Policy TP 13/95
Equal opportunities — Joint declaration of protection TP 6/03

Supersedes TP 19/95

Equal opportunities training - Policy TP 5/05
Ethnic minorities - Policy TP 29/98
Examination of patients - Policy TP 23/03
Exposure to body fluids — Policy for the prevention of TP 7/98
(including sharps injuties)
Exposure to body fluids — Policy for management of TP 32/05
(including sharps injuries) Supersedes TP 8/98
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F Fire precaution - Policy TP 4/00
Supersedes TP 32/98
Flexi-time - Policy TP 15/04
G Gloves - Use of protective - Policy TP 6/97
Grievance appeal hearings - Guidelines TP 37/95
Grievance Procedures - Medical & Dental Protected
Staff & Training Grades TP 38/95
- Protected Staff TP 39/95
- Senior Managers Protected Staff TP 40/95
- Trust Medical & Dental Staff TP 21/95
- Trust Staff TP 42/95
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H Harassment - Policy and Procedure for dealing with TP 4/04
Supersedes TP 16/95
Health and Safety - Policy TP 2/05
Supersedes TP 7/03
Healthy eating - Policy TP 17/95
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Hepatitis B screening - Policy TP 1/99

| Identification and labelling of invasive tubing and lines - Policy =~ TP 17/98

Information systems security - Policy TP 12/02
Supersedes TP 26/98
Internet — Use of TP 5/01
Interpreters - Use of - Policy and Guidelines TP 4/02
Supersedes TP 18/95
Irish language - Use of in official business statement TP 5/96

J Job Share - Policy and Procedure TP 2/03
Supersedes TP 18/98
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L Latex /allergy — Sensitisation prevention & management — Policy TP 14/00

Laryngeal mask airway insertion (adult only) TP 26/05
Learning and development — Inter-professional — Policy TP 30/05
Leave - Adoption/paternity Leave Guidelines TP 44/95
- Carer’s leave TP 19/05
- Compassicnate leave Policy TP 20/05
Supersedes TP 45/95
- Unpaid leave — Policy and Procedure TP 46/95
Lone working - Policy and Guidelines TP 2/00
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M Management of errors in the administration of medicines - Policy TP 15/98

Management of medical devices - Policy TP 1'7/03
Supersedes TP 7/00

Media information about patients - Policy TP 15/00
Supersedes TP 3/98

Medicines — Administration of — Policy TP 9/04/N
Supersedes RH 33/98

Missing child — Policy and Procedure TP 23/04

Missing patien{ — Policy and Procedure TP 1/03
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TRUST POLICY MANUAL
ALPHABETICAL LIST OF CONTENTS

YOLUME II
DECEMBER 2005

TRUST POLICY NUMBER
N Noise abatement - Policy TP 20/95

Nursing and midwifery exit Policy TP 11/04/N

Supersedes RH 7/00

Nursing staff transfer - Policy TP 23/05/N
SRR R R R ok R R R R R R ok sk oR R R R R o R R R
O Oral methotrexate — The use of — Policy TP 12/04

Oral syringes for administration of oral liquid medicines — TP 15/03

The use of - Policy

Outpatient clinics and appeintments, Cancelling and re-booking TP 7/05
— Policy and Procedure

P Parental leave scheme - Policy TP 1/04
Patient participation in teaching and examinations - Policy TP 4/03
Pharmaceutical company representatives - Policy TP 19/98
Policy — How to write a — Policy and Guidelines TP 1/02
Supersedes TP 1/00
Possession of unauthorised (" drugs or other suspicious TP 12/05
substances — Policy and Procedure Supersedes TP 4/98
Post entry training - Guidelines TP 47/95
Potassium injections ~ The management of strong — Policy TP 16/03
and Procedure
Pre-admission clinics — Guidelines for TP 1/05
Supersedes RHPR 2/94
Pre-operative hair removal - Procedure TP 24/03
Supersedes RH 10/96
Pre-visit information to patients, Standards for - Policy TP 16/05
Pressure ulcers in adults and children — Prevention and TP 27/03
management of - Policy Supersedes RH 18/98
Private patients — Management of — Policy TP 31/05
Protocol for internal referrals of patients TP 28/98
Protocol for sharing of information TP 27/98
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Q Qualifications and registrations - Policy TP 17/05
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R Radiation safety - Policy TP 18/00
Recognition — Policy and Guidelines TP 8/02
Record keeping and storage - Policy TP 21/04
Supersedes TP 16/00
Recruitment and selection — Policy and Procedure TP 12/03
Supersedes TP 1/96
Recruitment and selection of people with a disability TP 2/04
Supersedes TP 24/98
Redress within the HSS Complaints Procedure TP 6/98
Research - Policy TP 52/95
Respiratory health surveillance — Policy and Procedure TP 3/05/P
Supersedes TP 8/03
Restraining, holding still and controlling chitdren’s behaviour TP 14/05
- Policy
Retention/destruction of patients’ charts — Policy TP 2/01

Supersedes 10/98
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S Safe administration of Intrathecal Chemotherapy - Policy TP 11/03
(contact Pharmacy)
Security passes, Wearing of — Policy TP 3/99
Security patients — Policy and Procedure TP 10/03

Sharps injuries (see under ‘E’ Exposure to body fluids: Prevention and Management of)
Single sex ward accommodation - Guidelines TP 22/95

Skin Care Policy - see Health & Safety manual

Staff transfer scheme — Procedure for dealing with transfer TP 24/95
requests (admin & clerical/ancillary & general staff)
Staff Development Review - Policy TP 9/97
Sterilisers — Policy for the use of TP 11/98
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T Taxi service — Policy for Provision of TP 20/98
Term-time working — Policy and Procedure TP 20/03
Theatre attire — Policy for Wearing of TP 13/03
Tobacco control - Policy TP 20/04
Supersedes TP 23/95

Training placements for people with a disability (see under ‘D’
Disability — providing work based training placements for people
with a disability)
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Transfer of patients within the Royal Hospitals - Policy TP 1/01

Guidelines Supersedes TP 25/9
Transportation of patients using a cot, bed, wheelchair or TP 19/04/P
trolley - Procedure Supersedes RH 12/9
Tuberculosis among health care workers — Policy for the TP 15/05

Prevention and control of
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U Uniform — Corporate administrative and clerical - Policy TP 3/00
Unidentified patients - Policy for the Treatment of TP 6/05
Supersedes RH 2/97
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A\ Vaccination of employees - Policy TP 10/060
Vacuum Assisted Closure {VAC) Therapy — Ordering and TP 33/05
Cancelling - Policy
Patients’ Valuables Management — Policy and Procedure TP 19/04

Supersedes RH _10/95
Venepuncture - Policy TP 18/03
Violence in the workplace - Policy TP 6/00

Supersedes TP 3/97
Violent/abusive behaviour — Policy and Procedure for the TP 25/05
Prevention and management of
Visitors access to patients - Policy TP 11/05
Volunteers - Policy TP 16/98
Vulnerable adults — Protection of TP 5//98

W  Warfarin tablets — Policy for he prescribing and supply of TP 14/03

Waste disposal - Policy TP 6/01
Supersedes TP 26/95

Water management — Policy and Procedures TP 13/05
Supersedes TP 14/98

Whistleblowing — Policy and Procedure TP 9/03
Supersedes TP 9/98

Working well together — Policy and Procedure TP 21/03

Wound care & associated guidelines— Policy and Guidelines TP 22/05
Supersedes TP 25/03

- Referring a patient to the tissue viability nurse - Guidelines TP 22/05/G1

- Nursing care of patients with leg ulcers - Guidelines TP 22/05/G2

- Nursing care of patients with a diabetic foot ulcer - Guidelines TP 22/05/G3

- Wound dressing — Procedure TP 22/05/P

- The roles & responsibilities of the tissue viability link nurse — Guidelines TP 22/05/G4
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TP 8/05

Written patient information - Policy

Supersedes TP 8/97
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Young people, Care of, within the Royal Hospitals — Policy and TP 6/04

TP 6/04/G

Guidelines

Supersedes TP 2/99
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